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Running Cognos Reports

1. Select your institution from the drop-down menu. Next, select the IPEDS
HR Part you're needing, for example, “Al - FT Instructional Rank and
Tenure — Tenured”
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2. The following screen willappear in a new browser tab. Note: all possible data cells appear in the
report, even if the value is zero. Cells containing data will be highlighted in green.
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Drill Down to Report Detalls

Reports may be drilled down to display the details that make up a specific number.

1. For example: to display the details of the 4 Black or African American Female Professors on the
report shown, click on the 4 link.
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2. A new browser tab will open that shows the details for the 4 faculty members.
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3. The detailed report may be exported in HTML, PDF, XML or Excel. Click the triangle at the top
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